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How to lodge a Development Application for 
tree works in a Heritage Conservation Area or 
Heritage Item 
Please follow the below steps to lodge a Development Application via the 
NSW Planning Portal for tree removal on sites that are affected by a Heritage 
Conservation Area (HCA) or Heritage Item.  

 

Required documents 

• Development Application, Modification Application and Review of 
Application Form – owner/s consent is required from ALL owners of the 
site 

• Statement of Environmental Effects – Trees 
• Site plan indicating the location of the trees being removed 
• Arborists Report (may be required) 

 

Lodgement steps 

1. Log onto the NSW Planning Portal. If you do not already have an account, 
you will need to create one. 
 

2. Create a new Development Application (New DA, Mod, Review). 

 

3. Select the address and lot/section/plan of the site. 

https://www.innerwest.nsw.gov.au/ArticleDocuments/891/Development%20Application,%20Modification%20Application%20and%20Review%20of%20Application%20Form.pdf.aspx
https://www.innerwest.nsw.gov.au/ArticleDocuments/891/Development%20Application,%20Modification%20Application%20and%20Review%20of%20Application%20Form.pdf.aspx
https://www.innerwest.nsw.gov.au/ArticleDocuments/891/Statement%20of%20environmental%20effects%20-%20Trees.pdf.aspx
https://www.planningportal.nsw.gov.au/onlineDA
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4. Fill out the prompts on the Applicant details page. Note that developer 

details are not required. Press Save and continue. 
 

5. Fill out the prompts on the Application details page.  
 

a. Select Development application. 

 

 
b. Select Demolition. 

 

 
c. Provide a description, such as “Removal of 2 trees, located within the 

rear setback”. 
d. Provide an estimated development cost. 
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e. The following two questions will generally be answered as No. 

 

 
f. Press Save and continue. 

 
6. Fill out the prompts on the Related planning information page. 

 
a. The following questions will generally be answered as below. 
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b. Fill out the remaining prompts on this page. 
 

c. Press Save and continue. 
 

7. Select Yes and Development that is wholly residential on the Sustainable 
Buildings page. Then press Save and continue. 

 

 
8. Fill out the Payer details page.  

 
a. An invoice will be sent to this email address. The application will not 

be accepted until fees are paid so ensure the correct email address 
is provided.  
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b. Press Save and continue. 
 

9. Upload the required documents on the Requirements and uploads page. 
 

a. Press Upload. 
 

b. Select files or drag and drop. 
 

c. Categorise the completed ‘Development Application, Modification 
Application and Review of Application Form’ file as Heritage Impact 
Statement and the completed ‘Statement of Environmental Effects – 
Trees' file as Statement of environmental effects. Note that the files 
that you upload do not have to match the category. However, if you 
do not upload a document under each of these file categories, you 
will not be able to proceed with the lodgement. 

 

d. Upload any other additional files, such as photos or Arborists Report. 
 
e. Press Save and continue. 

 
10. Check the details and click Select all on the declarations on the Review 

and submit page. 
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11. Press Submit. 
 

12. Your application has now been submitted.  
 

What happens next? 

Once your application has been successfully lodged via the NSW Planning 
Portal it will be reviewed by an E-Planning Officer from Council’s 
Development Assessment team. The review will ensure all the required 
information has been submitted. If any further information is required, you 
will be contacted and given the details of what you are required to submit. 
You will have 3 calendar days to provide the requested information.  

Once the application has been reviewed and lodged by Council, you will 
receive an invoice. You must pay the invoice within 48 hours. If you do not 
pay within 48 hours, the application will be rejected, and you will need to 
lodge a new application via the NSW Planning Portal.  


