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1 Purpose of Policy 
 
 
This policy has two objectives:  
 
1. To meet Council’s obligation under the Local Government Charter to plan and provide  
    for the needs of children, in particular the needs of primary school age children and  
    their families.  

2. To optimise the use of Council community facilities for out of school hours care.  

 

2 Definitions 
 
 

 Word/Term                                                Description  

Out of School Hours 
Care 

Out of school hours care (OSHC) covers services for children of 
primary school age -  

 before school (usually from 7:30am until 9am during school 
term); 

 after school care (usually 3pm – 6pm during school term); and 
 during school holidays and pupil free days (usually from 7.30 

am till 6.00 pm each week day). 

 

3 Background 

 

Access to a quality out of school hours care service has the capacity to enrich children’s 
lives, support families and build community. Through the provision of accessible, 
affordable quality care, out of school hours care services contribute to the economic and 
social wellbeing of families, children and communities by assisting families to manage 
the competing demands of work, study and family.  
 
The wellbeing and education of children is our priority and we need to ensure Council 
resources are appropriately allocated to practical solutions to the out of school hours 
care challenge. 

 

4 Policy Statement  

 

1. Council facilities are valuable community assets which should be available for 
services for children when required and where appropriate.  

2. Council will provide priority access to appropriate Council facilities, for after school 
care services from 3pm-6pm, Monday to Friday during school terms in 2014 and 2015.  

3. Use of Council facilities for after school care services should not overly restrict use of 
the facility for other community purposes. In some facilities where the days  



 

 

and hours of use outlined above would restrict other community uses, the hours and 
days could be modified, for example, from 3pm-5:30pm Monday to Thursday during 
school terms. Consultation with existing users and management/advisory groups can be 
undertaken to inform the assessment of the application to use a Council facility for an 
after school care.  

4. Before an application to use a Council facility for an after school care is approved the 
applicant will undertake and provide to Council a risk assessment to ensure that the 
facilities are fit for the intended purpose and the facility meets the required criteria 
defined in Table 1, the applicant will demonstrate they are suitable and that risk and 
child protection issues are addressed.  

5. The Conditions of Hire for each facility shall apply to the use for after school care 
services, including leaving the facility in a clean and tidy condition at the end of each 
occasion of use and minimising impact on neighbours.  

6. The use of facilities for after school care will be formalised in a written agreement to 
ensure that the rights and responsibilities of both parties are understood and 
documented.  

7. Council will work with any groups with existing bookings that are impacted by this 
Policy to make alternative arrangements.  

8. Council will consider and approve the written agreement for the use of Council 
facilities for after school care.  

9. A fee for use will be payable to Council, at minimum this will cover the costs of 
consumables (e.g. utilities, amenities supplies) and additional cleaning. Fees are defined 
in Table 2.  

10. This Policy applies to all Council community facilities assessed as suitable against 
the criteria defined in Table 1.  

11. This Policy relates to the broad range of use for after school care, including both not-
for-profit and commercial uses.  

12. This Policy applies to after school care services that operate as either annex 
services to an existing OSHC service or as an autonomous service.  

13. This Policy acknowledges that appropriate provider registration and service approval 
requirements must be met by the after school care provider and that these requirements 
are independent of Council facility use requirements. (The NSW Department of 
Education and Communities regulates children’s services in NSW).  

14. An additional agreement on the use of Council’s community bus to transport children 
from school to after school care could be agreed where required.  

15. This Policy will be reviewed and the use of community facilities for after school care 
will be evaluated at the end of 2015. 



 

 

5 Policy Implementation 

 

Criteria for Council facilities to be used for after school care  

The required and desirable criteria defined below in Table 1 have been developed with reference the National Quality Framework and the 
former OSHC specific standards, the National Standards for Outside School Hours Care. These criteria are provided to assess 
community facilities for suitability for use for out of school hours care. 

 



 

 

Table 1. Criteria for Council facilities to be used for after school care 

Note: Development approval may be required for facilities to be used for after school care



 

 

6 Version Control and Change History 

 

Version 
Control 

Date Effective Approved By Amendment 

1 22 July 2014 Council  
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